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Part 1: Defining Course, Setting Up Projects, Professionalizing: During this  period of the course, students are expected to become familiar with  the course requirements, their  team, Capstone Project, and professional expectations

Tuesday, January 8:  Introductions, statement of interest, planning projects
Prepare for Next Time:  You will prepare materials for application materials for Capstone Project. (See Assignment Sheet).

Thursday, January 10:  Visit from your Organization’s Representative
Each representative will present his or her non-profit to the class and discuss the media object that is needed. Afterward, your team will meet with your representative and ask the questions prepared in the preliminary research phase. 

Tuesday, January 15:  Capstone Project assignment; team meeting
Meet in your teams to begin research the non-profit and project in preparation of your comparative analysis.  Some questions to ask in this preliminary research are: What is the media object?  Does this organization already have one?  If so, how effective is it?  If not, in what way will this media object contribute to the non-profit?  Do other non-profits have a media object like this one and if so, how has it been used? 

Thursday, January 17: Comparative Analysis
You will spend the class time undertaking a comparative analysis of project.  

Tuesday, January 22:  Comparative Analysis
You will spend the class time undertaking a comparative analysis of project.  Due at the beginning of next class.

Thursday, January 24:  Presentation of Comparative Analysis
All teams will make a formal presentation of the comparative analysis.  Slides are expected as is a written report.  Both are due at the time the presentation is made.

***Site visits are planned at some point during this period.  Teams will work to schedule them with their clients.  The class schedule will shift slightly depending on the date of the visit.

Tuesday, January 29:  Team Meeting to Follow Up Comparative Analysis
You will begin work on your proposal to your client.  


Part 2: Professionalizing Workshops: This period of the course is devoted to helping students prepare the various documents needed for their professional life

Thursday, January 31: Careers Workshop 
We will spend the class time looking over jobs in the field and strategizing about how to position yourself for ones that fit your skill sets.  I am also working to bring a guest speaker to talk to you during class.

Tuesday, February 5: Resume Workshop
Bring to class a draft of your resume and a cover letter.  What ethos are you trying to get across?  How does your resume achieve this? Is it written effectively for your intended audience?  What would make it more effective?  

Thursday, February 7: Electronic Portfolio Workshop
Create the architecture for your electronic portfolio.  Bring a list of all projects you have produced while in the program, along with URLs to these projects. What ethos do you want to get across? How does the portfolio work in conjunction with the resume? What information do each get across?

Tuesday, February 12:  In-Class Prep Time for Proposal and Presentation
We will spend the class critiquing your proposal and oral presentations in preparation for your meeting with your client.

Thursday, February 14:  In-Class Prep Time for Proposal and Presentation
We will spend the class critiquing your proposal and oral presentations in preparation for your meeting with your client.

Tuesday, February 19:  Presentation to Client/ Proposal to Client
You will give your formal presentations to your client today.


Part 3:  Capstone Project: This period of the course is focused on the creation of your  Capstone Project

Thursday, February 21: Work on Capstone Projects
Prepare for Next Time:  Draft of resume is due

Tuesday, February 26: Work on Projects
Prepare for Next Time:  Draft of cover letter is due.

Thursday, February 28: Work on Projects
Prepare for Next Time:  Draft of electronic portfolio is due.

Tuesday, March 5: Work on Projects
Prepare for Next Time:  Improved draft of resume is due

Thursday, March 7: Work on Projects
Prepare for Next Time:  Improved draft of cover letter is due.

Tuesday, March 12-Thursday, March 14: Spring Break

Tuesday, March 19: Work on Projects
Improved version of electronic portfolio is due.  You will email me the URL.  Note that final versions of all due at end of course.

Thursday, March 21: Client Conference
You will meet with your clients today to update them about the progress on their project.

Tuesday, March 26: Work on Projects
You will fine tune your projects, based on what you have learned from the meeting with your client.

Thursday, March 28: Work on Projects
Begin developing plan for usability testing.

Tuesday, April 2: Work on Projects
Prepare for Next Time:  Be prepared to show project to class. 

Thursday, April 4: Class Critiques; Refine Projects 

Tuesday, April 9: Work on Projects
Prepare for Next Time:  Be able to report on your progress at the next class meeting.

Thursday, April 11: Client Conference
Prepare for Next Time:  Your project must be ready for formal usability testing.

Tuesday, April 16: Usability Testing Begins
Refine your project based on information received during usability testing.

Thursday, April 18: Research Showcase
All of you are expected to attend Douglas Rushkoff’s talk at noon.

Tuesday, April 23: Client Conference; Refine Project with Client
Final version of resume and portfolio are due.


Part 4:  Final Work:   This period of the course sees the completion of the required assignments associated with  this  course.

Thursday, April 25: In-class Self-Reflective Essay 
Capstone Project & self-reflective essay are due.

Final Exam Day:  Presentation to client; handoff of project to client; self-reflective essay is due.
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